
QUINCY HOUSING AUTHORITY
80 CLAY STREET

QUINCY, MASSACHUSETTS 02170-2799
James N. Marathas
Executive Director
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RTA PACKET REQUIREMENTS AND LEASE UP PROCESS
FOR PROSPECTIVE SECTION 8 LANDLORDS

RTA (Request for Tenancy Approval) Packet 
Every Section 8 program participant is issued an RTA Packet when searching for a suitable unit to rent. This packet is required to be 
completed IN FULL by both the prospective landlord (LL) and Tenant (T) prior to being submitted to the Quincy Housing Authority 
(QHA). (The Quincy Housing Authority is the managing agency for the Marshfield Housing Authority, the Hingham Housing Authority, 
the Hanson Housing Authority and the Holbrook Housing Authority) The entire process may take 30-45 days providing all 
documentation has been received and the unit passes inspection. If the unit does not pass inspection the process may take 60 days 
to allow for re-inspection once repairs have been made. Be sure that all required information has been provided: 

It is preferred that completed RTA Packets with ALL required supporting documentation are scanned 
and emailed to RTAinbox@quincyha.com

You may also fax completed RTA's to 617-479-3105 or drop it off at 
Quincy Housing Authority located at 80 Clay Street Quincy, MA 02170

REQUIRED RTA Package information:
Indicate Contract Rent Amount, BR size & square footage of unit, year property built, property type, etc. 
Indicate details for each utility- utility type (oil, gas, electric), payment responsibility (LL or T) 
Provide landlord name, address, phone, e-mail address (if any) 
Provide Tenant name, current address, phone, e-mail address (if any) 
It is advised the prospective landlord and tenant complete and review the RTA together 
Also, the prospective tenant must provide QHA with updated income, asset, and allowance information for all household members

REQUIRED Forms to be completed and submitted with RTA:
W-9 Form 
Copy of deed for property 
Copy of LL photo ID/ license 
Completed Authorization for Automatic Deposit Form with voided check attached or letter from the bank. 
Tenant Lead Law Certification 
Certificate of Occupancy (Hull) 
Certificate of sub metering (water & Sewer) 
Lead paint certificate (required if child under the age of 6 will be living in the unit) 

Next Steps 
The move process can take anywhere between 30-45 days providing all documents are received and the unit passes inspection.
Once an RTA has been submitted Quincy Housing Authority will 

The Leased Housing Department will review the RTA Packet for completeness. The prospective landlord will be informed of any missing 
information or documentation. Missing information will suspend the process /ram moving forward until all requirements have been 
submitted. 
Contract Rent Affordability and Rent Reasonable Determination (RRD) Once QHA is in possession of a complete RTA Packet and all 
documentation, the process will move forward to Contract Rent Affordability and Rent Reasonable Determination (RRD).
An affordability determination is processed to ensure that the Tenant's Share of the rent meets program requirements and does not 
exceed 40% of their income. 
Should calculations reflect the Tenant's Share of rent to exceed 40% of their income, the landlord will be contacted by the Leased 
Housing Department. 
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Next Steps (Continued)
Upon the Tenant's Share of the rent being determined affordable, the process moves forward to Rent Reasonable Determination (RRD). 
The RRD is conducted by the Leased Housing Department to ensure that the requested contract rent is reasonable compared to rents for 
similar unassisted units on the open market. The requested contract rent must also be considered reasonable compared to similar units 
on the premises. In the event of any discrepancies, the landlord will be notified.

Unit Inspection
The Inspector will coordinate with the perspective landlord directly to schedule inspections usually via· email. The Leased Housing 
Department does not schedule or reschedule unit inspections.

• Upon the Contract Rent and Tenant's Share of the rent being approved as affordable and reasonable, the unit requested for lease up 
must then be scheduled for and pass an inspection prior to the prospective tenant's move in and lease update. 

• All inspections are conducted by Quincy Housing Authorities Inspectional Services Department. 
The inspector for Leased Housing will contact the landlord with a proposed date & time for the inspection via email. The landlord must 
either respond to email to confirm the date and time or suggest an alternate date and time in order for the appointment to be booked. 

On the date and time of the scheduled inspection: For more detailed information, please review the HQS Requirements attached 
to the RTA packet

The landlord or a representative (18 years or older) must be present to allow the inspector access to the unit. 
The unit must be completely empty of any previous tenant's belongings 
All utilities must be on and in working order 
Smoke and Carbon Monoxide detectors must be installed and functioning 
There must be NO garbage or hazardous debris in yard; damaged/ rotting stairs; missing/ loose handrails 
There must be NO chipping/ peeling paint; holes in walls/ ceilings; presence of mold/ mildew/ infestation 
There must be NO exposed wires; non-working outlets; leaking pipes; clogged drains; non-working stove 
Interior, exterior, plumbing, electrical, heating, window and floor violations will result in a failed inspection 

*It is highly recommended that the LL perform a pre-inspection of the unit using the "Guide to Housing Quality Standards (HQS} 
Requirements", which is listed on Quincy Housing's website at www.quincyha.com. Any deficiencies should be corrected prior to the
scheduled inspection in order for the unit to pass the initial inspection. 

*Should the unit fail the initial inspection, the deficiencies indicated must be corrected and the unit must then be scheduled to pass a 
re-inspection, which may take up to two weeks depending on the inspector's schedule. This will further delay the lease up process. 

Final Process for Lease up 
• Once the unit passes inspection, the landlord and tenant will be notified by the Leased Housing Department 

to confirm the date of move-in. 
• The Leasing officer will finalize the process by entering the necessary information into the system and by preparing 

the Lease if applicable and Housing Assistance Payment Contract for signatures. 
• The Leasing Officer will contact both the LL and tenant to coordinate the signing of the final documents and provide 

each party with copies of the documents.
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Request for Tenancy Approval 
Housing Choice Voucher Program 

When the participant selects a unit, the owner of the unit completes this form to provide the PHA with information about the unit. The information is 
used to determine if the unit is eligible for rental assistance. 

1.Name of Public Housing Agency (PHA)  2. Address of Unit (street address, unit #, city, state, zip code) 

3.Requested Lease Start 
Date 

4.Number of Bedrooms 5.Year Constructed 6.Proposed Rent 7.Security Deposit 
Amt 

8.Date Unit Available 
for Inspection 

9.Structure Type 10. If this unit is subsidized, indicate type of subsidy: 

Single Family Detached (one family under one roof) 

Semi-Detached (duplex, attached on one side) 

Rowhouse/Townhouse (attached on two sides) 

Low-rise apartment building (4 stories or fewer) 

High-rise apartment building (5+ stories) 

Manufactured Home (mobile home) 

Section 202 Section 221(d)(3)(BMIR) 

Tax Credit  HOME 

Section 236 (insured or uninsured) 

Section 515 Rural Development

Other (Describe Other Subsidy, including any state 
or local subsidy) ___________________________ 

11.  Utilities and Appliances
The owner shall provide or pay for the utilities/appliances indicated below by an “O”. The tenant shall provide or pay 
for the utilities/appliances indicated below by a “T”. Unless otherwise specified below, the owner shall pay for all 
utilities and provide the refrigerator and range/microwave.

Item Specify fuel type Paid by 

Heating Natural gas Bottled gas Electric Heat Pump Oil Other 
 

Cooking Natural gas Bottled gas Electric   Other 

 

Water Heating Natural gas Bottled gas Electric  Oil Other 
 

Other Electric       

Water       

Sewer       

Trash Collection       

Air Conditioning       

Other (specify) 
      

      Provided by 

Refrigerator 
      

Range/Microwave 

       

 

U.S Department of Housing and 
Urban Development 
Office of Public and Indian Housing 

OMB Approval No. 2577-0169
exp. 04/30/2026 
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12. Owner’s Certifications 
a. The program regulation requires the PHA to certify that 

the rent charged to the housing choice voucher tenant 
is not more than the rent charged for other unassisted 
comparable units. Owners of projects with more than 4 
units must complete the following section for most 
recently leased comparable unassisted units within the 
premises. 

c. Check one of the following: 

Lead-based paint disclosure requirements do not apply 
because this property was built on or after January 1, 
1978. 

The unit, common areas servicing the unit, and exterior 
painted surfaces associated with such unit or common 
areas have been found to be lead-based paint free by a 
lead-based paint inspector certified under the Federal 
certification program or under a federally accredited 
State certification program. 

A completed statement is attached containing 
disclosure of known information on lead-based paint 
and/or lead-based paint hazards in the unit, common 
areas or exterior painted surfaces, including a 
statement that the owner has provided the lead hazard 
information pamphlet to the family. 

13. The PHA has not screened the family’s behavior or 
suitability for tenancy. Such screening is the owner’s 
responsibility.  

14. The owner’s lease must include word-for-word all 
provisions of the HUD tenancy addendum. 

15. The PHA will arrange for inspection of the unit and will 
notify the owner and family if the unit is not approved.  

Address and unit number Date Rented Rental Amount 

1.  

2.  

3.  

b. The owner (including a principal or other interested 
party) is not the parent, child, grandparent, grandchild, 
sister or brother of any member of the family, unless 
the PHA has determined (and has notified the owner 
and the family of such determination) that approving 
leasing of the unit, notwithstanding such relationship, 
would provide reasonable accommodation for a family 
member who is a person with disabilities. 

OMB Burden Statement: The public reporting burden for this information collection is estimated to be 0.5 hours, including the time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. 
Collection of information about the unit features, owner name, and tenant name is voluntary. The information sets provides the PHA with information 
required to approve tenancy. Assurances of confidentiality are not provided under this collection. Send comments regarding this burden estimate or 
any other aspect of this collection of information, including suggestions to reduce this burden, to the Office of Public and Indian Housing, US. 
Department of Housing and Urban Development, Washington, DC 20410. HUD may not conduct and sponsor, and a person is not required to respond 
to, a collection of information unless the collection displays a valid control number.

Privacy Notice: The Department of Housing and Urban Development (HUD) is authorized to collect the information required on this form by 24 CFR 
982.302. The form provides the PHA with information required to approve tenancy. The Personally Identifiable Information (PII) data collected on this 
form are not stored or retrieved within a system of record.   

I/We, the undersigned, certify under penalty of perjury that the information provided above is true and correct. WARNING: Anyone who knowingly 
submits a false claim or makes a false statement is subject to criminal and/or civil penalties, including confinement for up to 5 years, fines, and civil and 
administrative penalties. (18 U.S.C. §§ 287, 1001, 1010, 1012; 31 U.S.C. §3729, 3802).

Print or Type Name of Owner/Owner Representative Print or Type Name of Household Head 

Owner/Owner Representative Signature Head of Household Signature 

Business Address Present Address 

Telephone Number Date (mm/dd/yyyy) Telephone Number Date (mm/dd/yyyy)
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Request for Tenancy Approval
Additional information needed 

Voucher Size: ________________

Square Footage: _______________

Amenities included with the unit (check all that apply)
Indoor Kitchen Outdoor Parking

Cable included Dishwasher Balcony Garage: # of cars_______
Ceiling Fans Garbage Disposal Pool Spaces: # of cars_______
Dryer Microwave Maintenance On Street only
Washer Refrigerator Lawn None
W/D Hookups Stove Pest Control Gated Community?   Y    N
Onsight Laundry Other Trash



Owner Appointment of Agent 
 

I ____________________________________________________the Owner of the unit leased to 

____________________________________________________________(tenant) and located at 

________________________________________________________(address) hereby designate  

(Agent) _____________________________________ of ________________________________ 

As my Agent to act for me for the following purposes: 

 All dealings of the Owner with the Quincy Housing Authority (QHA) 
 Accepting receipt of the Housing Assistance Payment (HAP) {The HAP check 

will still be payable to the Owner.} 
 Signing any and all documents required by QHA related to the leased premises.   

   
This appointment and Authorization shall be effective until written notice from the Owner to the QHA 
is received by the Quincy Housing Authority that this appointment has been terminated or otherwise 
amended.  
 
___________________________          _______________________          ______________________________ 
Print or Type Name of Owner                   Phone Number                                     Email 
 
___________________________           _______________________          
Owner Signature                                          Date 
 
___________________________           ________________________        _____________________________ 
Print or Type Agent Name                       Phone Number                                      Email 
 
___________________________           ________________________         
Agent Signature                                               Date 
 

 
 

 
              Contact person for inspection if different from Landlord or Agent 
 
_____________________      ___________________      __________________________ 
        Print Name     Phone Number           Email 



Tenant Lead Law Notification 
What lead paint forms must owners of rental homes give to new tenants? 

Before renting a home built before 1978, the property owner and the new tenant must sign two copies of this Tenant
Lead Law Notification and Tenant Certification Form, and the property owner must give the tenant one of the 
signed copies to keep. If any of the following forms exist for the unit, tenants must also be given a copy of them: lead 
inspection or risk assessment report, Letter of Compliance, or Letter of Interim Control. This form is for 
compliance with both Massachusetts and federal lead notification requirements. 

What is lead poisoning and who is at risk of becoming lead poisoned?  

Lead poisoning is a disease. It is most dangerous for children under six years old. It can cause permanent harm to 
young children’s brain, kidneys, nervous system and red blood cells. Even at low levels, lead in children’s bodies can 
slow growth and cause learning and behavior problems. Young children are more easily and more seriously poisoned 
than others, but older children and adults can become lead poisoned too. Lead in the body of a pregnant woman can 
hurt her baby before birth and cause problems with the pregnancy. Adults who become lead poisoned can have 
problems having children, and can have high blood pressure, stomach problems, nerve problems, memory problems 
and muscle and joint pain. 

How do children and adults become lead poisoned? 

Lead is often found in paint on the inside and outside of homes built before 1978. The lead paint in these homes 
causes almost all lead poisoning in young children. The main way children get lead poisoning is from swallowing 
lead paint dust and chips. Lead is so harmful that even a small amount can poison a child. Lead paint under layers of 
nonleaded paint can still poison children, especially when it is disturbed, such as through normal wear and tear and 
home repair work.  

Lead paint dust and chips in the home most often come from peeling or chipping lead painted surfaces; lead paint on 
moving parts of windows or on window parts that are rubbed by moving parts; lead paint on surfaces that get bumped 
or walked on, such as floors, porches, stairs, and woodwork; and lead paint on surfaces that stick out which a child 
may be able to mouth such as window sills. 

Most lead poisoning is caused by children’s normal behavior of putting their hands or other things in their mouths. If 
their hands or these objects have touched lead dust, this may add lead to their bodies. A child can also get lead from 
other sources, such as soil and water, but these rarely cause lead poisoning by themselves. Lead can be found in soil 
near old, lead-painted homes. If children play in bare, leaded soil, or eat vegetables or fruits grown in such soil, or if 
leaded soil is tracked into the home from outside and gets on children’s hands or toys, lead may enter their bodies. 
Most adult lead poisoning is caused by adults breathing in or swallowing lead dust at work, or, if they live in older 
homes with lead paint, through home repairs. 

How can you find out if someone is lead poisoned? 

Most people who are lead poisoned do not have any special symptoms. The only way to find out if a child or adult is 
lead poisoned is to have his or her blood tested. Children in Massachusetts must be tested at least once a year from 
the time they are between nine months and one year old until they are four years old. Your doctor, other health care 
provider or Board of Health can do this. A lead poisoned child will need medical care. A home with lead paint must 
be deleaded for a lead poisoned child to get well. 

What kind of homes are more likely to have lead paint?  

In 1978, the United States government banned lead from house paint. Lead paint can be found in all types of homes 
built before 1978: single-family and multi-family; homes in cities, suburbs or the countryside; private housing or 
state or federal public housing. The older the home, the more likely it is to have lead paint. The older the paint, the 
higher its lead content is likely to be. 



Can regular home repairs cause lead poisoning?  

There is a danger of lead poisoning any time painted surfaces inside or outside the home are scraped for repainting, 
or woodwork is stripped or removed, or windows or walls are removed. This is because lead paint is found in almost 
all Massachusetts homes built before 1978, and so many of Massachusetts’ homes are old. Special care must be taken 
whenever home repair work is done. No one should use power sanders, open flame torches, or heat guns to remove 
lead paint, since these methods create a lot of lead dust and fumes. Ask the owner of your home if a lead inspection 
has been done. The inspection report will tell you which surfaces have lead paint and need extra care in setting up for 
repair work, doing the repairs, and cleaning up afterwards. Temporarily move your family (especially children and 
pregnant women) out of the home while home repair work is being done and cleaned up. If this is not possible, tape 
up plastic sheets to completely seal off the area where the work is going on. No one should do repair work in older 
homes without learning about safe ways to do the work to reduce the danger of lead dust. Hundreds of cases of 
childhood and adult lead poisoning happen each year from home repair work. 

What can you do to prevent lead poisoning? 

Talk to your child’s doctor about lead. 
Have your child tested for lead at least once a year until he/she is four years old. 
Ask the owner if your home has been deleaded or call the state Childhood Lead Poisoning Prevention Program 
(CLPPP) at 1-800-532-9571 or www.mass.gov/dph/clppp. You can also check with your local Board of Health. 
Tell the owner if you have a new baby, or if a new child under six years old lives with you. 
If your home was deleaded, but has peeling paint, tell and write the owner. If he/she does not respond, call 
CLPPP or your local Board of Health. 
Make sure only safe methods are used to paint or make repairs to your home, and to clean up afterwards. 
If your home has not been deleaded, you can do some things to temporarily reduce the chances of your child 
becoming lead poisoned. You can clean your home regularly with paper towels and any household detergent and 
warm water to wipe up dust and loose paint chips. Rub hard to get rid of more lead. When you are done, put the 
dirty paper towels in a plastic bag and throw them out. The areas to clean most often are window wells, sills, and 
floors. Wash your child’s hands often (especially before eating or sleeping) and wash your child’s toys, bottles 
and pacifiers often. Make sure your child eats foods with lots of calcium and iron, and avoid foods and snacks 
that are high in fat. If you think your soil may have lead in it, have it tested. Use a door mat to help prevent dirt 
from getting into your home. Cover bare leaded dirt by planting grass or bushes, and use mats, bark mulch or 
other ground covers under swings and slides. Plant gardens away from old homes, or in pots using new soil. 
Remember, the only way to permanently lower the risk of your child getting lead poisoned is to have your home 
deleaded if it contains lead paint. 

How do you find out where lead paint hazards may be in a home?  

The only way to know for sure is to have a lead inspection or risk assessment done. The lead inspector will test the 
surfaces of your home and give the landlord and you a written report that tells you where there is lead in amounts that 
are a hazard by state law. For interim control, a temporary way to have your home made safe from lead hazards, a 
risk assessor does a lead inspection plus a risk assessment. During a risk assessment, the home is checked for the 
most serious lead hazards, which must be fixed right away. The risk assessor would give the landlord and you a 
written report of the areas with too much lead and the serious lead hazards. Lead inspectors and risk assessors have 
been trained, licensed by the Department of Public Health, and have experience using the state-approved methods for 
testing for lead paint. These methods are use of a sodium sulfide solution, a portable x-ray fluorescence machine or 
lab tests of paint samples. There is a list of licensed lead inspectors and risk assessors at www.mass.gov/cph/clppp. 

In Massachusetts, what must the owner of a home built before 1978 do if a child under six years old lives 
there?

An owner of a home in Massachusetts built before 1978 must have the home inspected for lead if a child under six 
years old lives there. If lead hazards are found, the home must be deleaded or brought under interim control. Only a 
licensed deleader may do high-risk deleading work, such as removing lead paint or repairing chipping and peeling 



lead paint. You can get a list of licensed deleaders from the state Department of Labor and Workforce Development. 
Deleaders are trained to use safe methods to prepare to work, do the deleading, and clean up. Either a deleader, the 
owner or someone who works for the owner who is not a licensed deleader can do certain other deleading and interim 
control work. Owners and workers must have special training to perform the deleading tasks they may do. After the 
work is done, the lead inspector or risk assessor checks the home. He or she may take dust samples to test for lead, to 
make sure the home has been properly cleaned up. If everything is fine, he or she gives the owner a Letter of 
Compliance or Letter of Interim Control. After getting one of these letters, the owner must take care of the home and 
make sure there is no peeling paint. 

What is a Letter of Compliance?  

It is a legal letter under state law that says either that there are no lead paint hazards or that the home has been 
deleaded. The letter is signed and dated by a licensed lead inspector. 

What is a Letter of Interim Control? 

It is a legal letter under state law that says work necessary to make the home temporarily safe from serious lead 
hazards has been done. The letter is signed and dated by a licensed risk assessor. It is good for one year, but can be 
renewed for another year. The owner must fully delead the home and get a Letter of Compliance before the end of 
the second year. 

Where can I learn more about lead poisoning?  

Massachusetts Department of Public Health  Your local lead poisoning prevention program 
Childhood Lead Poisoning Prevention Program (CLPPP)  or your Board of Health, www.mhoa.com/roster.htm
(For more copies of this form, as well as a full range of 
information on lead poisoning prevention, tenants’ rights  U.S. Consumer Product Safety Commission 
and responsibilities under the MA Lead Law, how to  (Information about lead in consumer products) 
clean lead dust and chips, healthy foods to protect your         1-800-638-2772 or www.cpsc.gov 
children, financial help for owners, safe deleading and 
renovation work, and soil testing.)  U.S. Environmental Protection Agency, Region I 
1-800-532-9571 or 617-624-5757 (Information about federal laws on lead) 
www.mass.gov/dph/clppp   617-918-1328 or www.epa.gov/lead/ 

Massachusetts Department of Labor and 
Workforce Development      National Lead Information Center 
(List of licensed deleaders)  (General lead poisoning information) 
617-626-6960 1-800-424-Lead (or 5323) 



Tenant Certification Form 
Required Federal Lead Warning Statement 
Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust can pose health hazards if 
not managed properly. Lead exposure is especially harmful to young children and pregnant women. Before renting pre-
1978 housing, lessors must disclose the presence of known lead-based paint and/or lead-based paint hazards in the 
dwelling. Lessees must also receive a federally approved pamphlet on lead poisoning prevention. The Massachusetts 
Tenant Lead Law Notification and Certification Form is for compliance with state and federal lead notification 
requirements. 

Owner’s Disclosure 
(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below): 

(i) _____Known lead-based paint and/or lead-based paint hazards are present in the housing (explain). 
______________________________________________________________________________________________

(ii) _____Owner/Lessor has no knowledge of lead-based paint and/or lead-based paint hazards in the housing. 
(b) Records and reports available to the owner/lessor (Check (i) or (ii) below): 

(i) ______Owner/ Lessor has provided the tenant with all available records and reports pertaining to lead –based paint 
and/or lead-based paint hazards in the housing (circle documents below). 
Lead Inspection Report;     Risk Assessment Report;     Letter of Interim Control;     Letter of Compliance 

(ii)______Owner/Lessor has no reports or records pertaining to lead-based paint and/or lead-based paint hazards in the 
housing. 

Tenant’s Acknowledgment (initial) 
(c) ______Tenant has received copies of all documents circled above.  
(d) ______Tenant has received no documents listed above. 
(e) ______Tenant has received the Massachusetts Tenant Lead Law Notification. 

Agent’s Acknowledgment (initial) 
(f) ______Agent has informed the owner/lessor of the owner’s/lessor’s obligations under federal and state law for lead-
based paint disclosure and notification and is aware of his/her responsibility to ensure compliance. 

Certification of Accuracy 
The following parties have reviewed the information above and certify, to the best of their knowledge, that the information 
they have provided is true and accurate. 

_________________________________________________ ____________________________________________ 
Owner/Lessor     Date    Owner/Lessor     Date 
_________________________________________________ ____________________________________________ 
Tenant      Date    Tenant      Date 
_________________________________________________ ____________________________________________ 
Agent      Date    Agent      Date 

Owner/Managing Agent Information for Tenant (Please Print): 

Name        Street       Apt. 
___________________________________________________________________________________________________ 
City/Town     Zip      Telephone 

______I (owner/managing agent) certify that I provided the Tenant Lead Law Notification/ Tenant Certification Form and 
any existing Lead Law documents to the tenant, but the tenant refused to sign this certification. 
The tenant gave the following reason:_____________________________________________________________________ 
The Massachusetts Lead Law prohibits rental discrimination, including refusing to rent to families with children or evicting 
families with children because of lead paint. 

Contact the Childhood Lead Poisoning Prevention Program for information on the availability of this form in other 
languages. 

Tenant and owner must each keep a completed and signed copy of this form.        CLPPP95-17  Rev.8/09
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Guide to HQS requirements

The unit shall be completely empty of old tenants and any belongings at the time of inspection.
All utilities must also be on at the time of inspection (heat, hot water, electric, etc....all MUST be working at the time of inspection.
Please arrive on time at the unit for your scheduled inspection time to unlock the necessary doors. 
The inspection will be done by the inspector only.
No key locks on any bedroom or bathroom doors.

Unit Exterior Violations:
Garbage and hazardous debris in yards
Missing or damages handrails (3 or more risers)
Protruding nails and sharp objects -cutting hazard
Cracked, chipped or peeling paint
Holes in ground or walkways-tripping hazard
Doors to units must be able to latch and lock easily
Doors must be sealed properly to prevent air, water, daylight and vermin penetration
Doors must not have holes
Rotted and or sloping decks or porches
Leaking, buckling, sagging and large holes in roof
Units must have clear identifications easily seen
House number should be clearly visible from the street
Grills must be 10 feet away from home and no grills on porches.

Unit Interior Violations:
Stairway steps, handrails and guardrails-loose, damaged, rotten, missing or incomplete

Evidence of mice and roach infestation
Peeling and chipping paint
Tripping hazards-mainly cable cords improperly installed throughout the unit
Cracks, bulging, missing plaster and stains in ceilings-indicating possible roof leaks
Buckling floors and loose carpet-tripping hazards
Weather stripping-should not be able to see outside light when door is closed
Loose/ missing light fixtures
Any kind of key locks on bedroom doors (fire hazard)
Holes in walls and ceilings
Tub and sinks not draining
Debris on any interior stairs
Protruding nails and sharp objects
Adequate water pressure in unit
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Guide to HQS requirements (continued)

Bathroom/Kitchen violations:
Presence of mold and mildew
Inoperable stove burners and missing knobs
Inoperable Ground Fault Circuit, interrupters (GCFIs)
Rusted and/or missing caulking around tubs and toilets
Toilets that don’t flush
Loose faucets, commodes, tubs and showers
Missing johnny bolt covers on toilet bolts
Missing stove anti tip bracket
Stoves covered in grease (fire hazard)
Damaged refrigerator seal or other damage that prevents a temperature low enough to prevent food spoilage
Bathroom must have an operable window or vent
Broken, cracked or missing cabinets
Any cracks or chips that pose a cutting hazard.
Drips, malfunctions and leaks in faucets, showerheads, drains, toilets, sinks, bathtubs, wash machines

Electrical Hazards: 
Exposed electrical contacts (that can cause electrocution)
Broken or missing outlet covers
Open ground outlets
Unsecured electrical panels, fuse boxes and junction boxes
Inoperable Ground Fault Circuit, interrupters (GCFIs)
Missing or damaged light fixtures or light covers exposing wires
Reversed hot/neutral on electrical outlets
Knockout plugs missing from junction boxes
Non-working outlets
Outlet plugs painted over or disconnected from walls
Missing bulbs (exposed socket)
Broken or chipped sinks, vanity’s, towel racks, soap dishes, mirrors and medicine cabinets
Doors must be free from holes, all trim intact and all hardware secure

Smoke Detectors/Carbon Monoxide Detectors violations:
Non-functioning detectors
Damaged detectors
Missing detectors or detectors otherwise unable to be tested (missing batteries)
Missing outside of each sleeping place
Missing on each level of interior hallways (front and back) and in basement near heating and hot water systems.
Smoke and Carbon Monoxide detectors must be installed on each habitable floor and within 10 feet of all bedrooms. 
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Guide to HQS requirements (continued)

Window violations:
Security issues: window will not shut, or lock as intended
Fire hazards: won’t open as intended or blocked
Cutting hazards: Broken, cracked or missing windowpanes
Paint issues: cracked, chipped or peeling paint
Windows without a tight seal, allowing drafts, water and insect infiltration
Guillotine 
Ill-fitting windows, broken sashes and missing screens

Heating (Boiler rooms), Hot water and Plumbing systems violations: (Inspector must have access to all systems to complete inspection for the 
unit to pass)

Holes in furnace-carbon monoxide hazard
Heating flue disconnected from wall
Water heater flue blocked-causing carbon monoxide into unit
Tape over holes in flue on furnace
Any items especially combustible objects around (within 5 feet) heating and hot water systems 
Missing cover for furnace switch
Inoperable or inadequate heat (during winter months)
Rust colored water coming from faucets and hot water tank
Cracked sewer lines 
Kerosene heating appliance
TPR valve discharge line more than 12 inches
The temperature of the hot water is not to exceed 130° Fahrenheit (54° Celsius) nor fall below 110° Fahrenheit (43° Celsius).
Inoperable/old hot water tanks and inoperable/old furnaces must not be present at the time of inspection.
Adequate water pressure must be provided in kitchen and bathroom

Floors:
Severe buckling or movement under walking stress-indicating wood rot or weak floorboards
Large hole or cracks which penetrate finished floor
Loose, cracked and sharp-edged ceramic tiles
Loose linoleum

Ceilings:
Loose, sagging, severely cracked, damaged, stained or has holes




